Departmental Advisor Tutorial: Verification of Minor/Certificate
1 - General Information

UHM Colleges of Arts & Sciences

Verification of Academic Minor/Certificate
(for currently enrolled classified students only)

L To Ba d by tha Stud d Submitted to tha Minor /Caertificate Department
e B T s R AT Gl

Student ID Number First Name, Hiddle Initial

Student’s:

College (DO NOT Abbreviate) Degree Major

Minor/Certificate: Total Credit Hours:
{cirche which option)

List all courses counted for the academic minor or certificate area and identify courses in the progress by an asterisk (7).

Course Mumber | Credits | Grade | Semester Taken | Course Number | Credits | Grade | Semester Taken

v completing the Depth option (new

1 understand that the courses listed above cannot be used to fulfill core and major requirements, C O r e)

Student's Signature Date

II. TO BE COMPLETED BY STUDENT'S MINOR/CERTIFICATE DEPARTMENT

v eligible to receive a minor or
T have verified the courses and grades noted above except for work in progress and certify that the student Certificate (in excess Of the
;’:d;fm (han G, my approval 1 null and VoI, The student must aarn & cumltive GPA Sl - inarea. de P th re qu iremen t)

Departmental Minor/Certificate Advisor ~ Prink ad Name Date

v not double-dipping any courses for
a minor/certificate with other

III. TO BE COMPLETED BY STUDENT'S MAJOR DEPARTMENT

Nore of courses listed above was used to satisly & requi 1t in the student’s major program, .
requirements.

Departmental Major Advisor Printed Name Date

Halor Depariment:

L. Please attach Goldenrod and have student submit at Colleges of Arts & Sciences Student Academic Services.
2. Keep a copy for departmental records.

CASSAS revised 5/07



Peparumental AcviseiiivieraliVerfiicationeiVinel/ Certiicaie
2= BarEStueentsiniernauen

UHM Colleges of Arts & Sciences

Verification of Academic Minor/Certificate
(for currently enrolled classified students only)

1. To Be Completed by the Student and sm@uﬁ to the Minor /Certificate Department

1234-1234 Student, Sampl E.

Student ID Number Last name, First Name, Middle Initial

. Arts & Sciences BA y Sociology
: o c : SolsgaBooE > - st
The minor/certificate advisor should verify G American Studies  roml creditHows: 15
z Which eption
(and make any necessary changes) to the .J-s.,.cwmzw;w,awmmmmmmwwnmn
fOIIOWing information: Course Number | Credits J/Grade | Semester Taken | Course Numbeg 4 Credts | Grade | Semester Taken
-
» Correct identification of minor versus i //
certificate. —
» Correct title of concentration pursued. —

e Correct number of total credit hours.

I understand that the courses listed above cannot be used to fulfill core and major requirements.

Sormpl & Snclorit Decormbes 10, 2005

Ensure that the student has signed and dated the form M

The next slide covers how to fill out the coursework area.




Pepartmental Adviserliutorall Vericaton or

Vine/Cerificate
2= Panrtls Studentshniermation

L Te Be Completed by the Student and Submitted to the Minor /Certificate Department
One Semester Prior to Student’s Graduation

1234-1234 Student, Sampl E.

Student [ Nurmber Last namiz, First Nama, Middle [nitial

students:  AItS & Sciences BA Sociology
College (DO NOT Abbreviate) Degree Major

Miner/Certifieste: _ AMerican Studies Tetal Credit Haurs: 15

Liat all coursss counted for your academic minor or certificate area and idenfify courses in the progress by an asteriak 7).

v A grade of C (not C-) or higher is Course Number | Credits | Grade | Semestar Taken | Course Mumbar | Creais | Grade | Semestss Taken
required for all applicable courses. T :rlisgoz?oos

v Courses in progress and remaining to e A Sprng 2008
be completed should have an asterisk AMS}%O(H 3 | =
entered in the “Grade” column. 7

I understand that the courses listed above cannot be used to fulfill core and major réquirements.

Sonppl & Trclor Brcombos 10, 2005

Student’s Signature Cate

Use generic numbers whenever possible, such as 300+ or 4XX to indicate minor/certificate electives.
If specific course numbers are listed, students are required to complete that specific course.

We cannot round up partial credit numbers. Transfer work from quarter system schools comes
over as partial credits: 2.66, 1.33, etc.
Sum all partial credits and round down the total. The student may have to complete an
additional course to meet the credit requirements for the minor/certificate.




Departmental Advisor Tutorial: Verification of Minor/Certificate
3 - Part Il: Minor/Certificate department approval

I1I. TO BE COMPLETED BY STUDENT’'S MINOR/CERTIFICATE DEPARTMENT

I have verified the courses and grades noted above except for work in progress and certify that the student
satisfies the requirements for a minor/certificate if each course has a grade of C or higher. If @se has a

grade lower than C, my approval is null and void. The student must earn a cumulative GPA ¢ area
coursework. e s EEREEN
- Enter dept.

Foey 7. Qiiso Grey T. Advisor Lrcermber (5 2005 : GPA

Departmental Minor/Certificate Advisor Printed Name Date ] q
-requirement

v Instruct the student to meet with their major department advisor to
complete Part Ill.



Departmental Advisor Tutorial: Verification of Minor/Certificate
4 - Part Ill: Major department approval

III. TO BE COMPLETED BY STUDENT'S MAJOR DEPARTMENT

INone of courses listed above was used to satisfy a requirement in the student's major program. l

M 7 Plendoe Grey T. Mentor f»g;z 7 lidtnisor

Departmental Major Advisor Printed Name Date

Major Department:

1. Please attach Goldenrod and have student submit at Colleges of Arts & Sciences Student Academic Services,
2. Keep a copy for departmental records.

CASSAS revised 5/07

v Instruct the student to turn in the signed original at QLC #113, along
with their Goldenrod, and sign up for a GRAD Session.



Departmental Advisor Tutorial: Verification of Minor/Certificate
8 - Additional Notes

Please remind students that they can attend a GRAD session 1-2 semesters
prior to their intended semester of graduation —ideally, BEFORE registration
for their final semester. This helps prevent unwelcome “surprises.”

We appreciate collaborating with departmental advisors in ensuring that our A&S
students meet their degree requirements in a timely fashion.

Questions? Call our IDA phone line: 956-8755, ext. 2

If you have any concerns or suggestions, please contact your college liaison.
For contact information, download a CASSAS Contact Sheet from our
Departmental Advisor Webpage



http://www.advising.hawaii.edu/artsci/pages/seniors/grad_session.asp
http://www.advising.hawaii.edu/artsci/pages/misc/dept_adv.asp
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